NCBEA SUMMER/FALL PRESIDENT ADMINISTRATIVE BOARD REPORT
Kimberly Schultz, Iowa - 67751

October 1, 2008
Administration Tasks

1. Scheduled the Summer/Fall 2008 Administrative and Annual Board meetings to be held at the Michigan Business Education Association convention.
2. Discussed duties/responsibilities with members and committee chairs via e-mail and telephone.
3. Prepared administrative and annual board reports; requested reports from all board members and distributed them via e-mail.  

4. Prepared agenda for administrative and annual board meetings.

5. Created directory for 2008-2009 NCBEA board members.

Membership & Membership Services
1.
Encouraged membership among my state colleagues with the enticement of the North Central region hosting NBEA this spring.

Marketing/Linkages & Promoting Business Education
1.
Brainstormed ideas for overhauling the North Central region newsletter.

2.
Planned brainstorm session for NCBEA Administrative Board meeting to identify possible income-generating projects.

Professional Development and Leadership
1.
Helped plan the recognition of state presidents in attendance at the NCBEA conference.  

2.
Designed the leadership session for the NCBEA conference in which state presidents will participate.

3.
Assisted past president in planning the past-president breakfast.

Strategic Planning
1.
Revised the NCBEA strategic plan to reflect the current NBEA plan.

2.
Will present the proposed NCBEA strategic plan at the Administrative Board meeting.

Regional, State, Territory, Province (S/T/P), and Allied Business Education Organizations and Groups

1.
Invited NCBEA regional state presidents to attend the NCBEA Administrative and Annual Board meetings.

2.
Met with the NBEA president-elect at the national convention to discuss POW, strategic plan, and other regional responsibilities.

3.
Encouraged the new web master in designing the new web site.
Finance
1.
Designed brainstorming activity to generate ideas to increase income and decrease expenses.

2.
Spent considerable time with treasurer discussing NCBEA’s financial condition.

Business Education Advocacy
1.
Assisted past president in securing speakers for the legislative session to be held at the NCBEA convention.

Curriculum and Methodology
1.
Promoted National Standards for Business Education at various meetings including area and department meetings at Kirkwood and Program Management meetings sponsored by the Iowa Department of Education.

2.
Solicited activities for the creation of the third NCBEA activity CD.

Publications
1.
Discussed with newsletter editor the possibility of changing the current format of the NCBEA newsletter.

Awards and Recognitions
1.
Conversed with awards chair in regards to the 2008 award’s ceremony to be held at the NCBEA convention.
Annual Conferences
1.
Assisted in publicizing the 2008 NCBEA convention via e-mails and at various meetings held in Iowa during the summer and fall in Iowa.

2.
Worked with Maurice Henderson in planning the NCBEA portion of the MBEA/NCBEA joint conference.

3.
Provided information to Illinois members regarding the rotation of the NCBEA convention.

4.
Wrote greetings for the MBEA/NCBEA convention booklet.

5.
Will bring greetings during the Thursday Luncheon at the MBEA/NCBEA convention.

6.
Will conduct a session on Assessment on Thursday at the MBEA/NCBEA convention.

7.
Will assist with the legislative session held on Thursday at the MBEA/NCBEA convention.

8.
Will moderate the leadership session held on Friday at the MBEA/NCBEA convention.

9.
Will attend the Michigan, Iowa, Illinois, and Indiana conferences and bring greetings on behalf of the NCBEA region.

Legislation
1.
No duties completed at this time.
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