NCBEA SUMMER/FALL PAST PRESIDENT ADMINISTRATIVE BOARD REPORT
Kimberly Schultz, Iowa – 67751

October 29, 2009

Administration Tasks
· Updated Board Directory so that the current NCBEA president did not have to

· Finished creating NCBEA President mini notebooks

· Prepared CD-ROM containing files needed as NCBEA President

· Met with Beth Sindt, 2009-2010 NCBEA President, to provide a smooth transition

· Corresponded with current NCBEA President, answering questions and providing further insight into position requirements

· Corresponded with previous NCBEA Past President regarding past president’s gathering and stipend—requested and received files used last year
· Began creating Past President mini notebook

NCBEA Conference Past President’s Gathering and First-Time Attendee Stipend
· Updated and reformatted past president information chart
· Corresponded with previous NCBEA past president and current NCBEA treasurer regarding NCBEA First-Time Attendee Stipend

· Redesigned NCBEA Past Presidents’ First-Time Attendee to NCBEA Conference Stipend application

· Distributed application to state representatives who then distributed to their state NCBEA members and to web master who placed the application on the NCBEA web site
· Sent e-mail correspondence to Christy Culver, Ohio Conference Representative, regarding logistics for the past president gathering to be held at the NCBEA/Ohio Conference

· Sent e-mail correspondence to NCBEA past presidents containing the past president information chart and requested assistance in updating and correcting the chart’s information
· Sent e-mail correspondence to NCBEA past presidents inviting them to the NCBEA past president’s gathering to be held at the NCBEA/Ohio conference on Friday, October 30—logistic information was provided

· Sent e-mail correspondence to NCBEA past presidents regarding the NCBEA First-Time Attendee stipend—requested a donation to the fund; provided the current fund balance, number and range of recent donations, and fund balance after this year’s stipends are given; and informed them that two, $200 stipends would be given this year 

· Compiled messages sent by past presidents unable to attend to share at the gathering

· Continue to update past president information chart as information is received

· As of Sunday, October 25, 2009, no previous past presidents will be attending the Friday Past President function—will retain room in case any happen to attend that did not RSVP
First-Time Attendee Stipend

· Two, $200 stipends will be awarded at the Friday luncheon

· Stipend winners are Cindy Otto, Wisconsin, and Vicki Fulk, Ohio
Nomination Duties

· Created form to solicit names of possible candidates for NCBEA board positions that will open at the end of this term

· Will distribute the form to administrative board members at the Summer/Fall Administrative Board meeting

· Positions that will need nominations include president elect (must have previously served on NCBEA board), secretary, student representative, NBEA representative (must have previously served on NCBEA board)

· Positions that will need to be reappointed to the board include the newsletter editor and web master

· Positions that will need to be determined by a NCBEA region state include Illinois, Indiana, and Iowa

By-Laws and Policies and Procedures
· Continued the process of updating and reformatting the NCBEA by-laws and Policies and Procedures that was begun last year as NCBEA president

· Prepared handouts for committees to review during Summer/Fall board retreat

· Recommend that the by-laws be changed to state that the past president will update the By-laws & Policies and Procedures every year rather than every three years.

State Convention Duties
· Assisted Jody Emerson, Iowa, with her 50/50 raffle held at the state convention—collected envelopes and counted money

· Assisted Jody Emerson, Iowa, with her NCBEA booth—manned booth and then helped to dismantle it
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