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NCBEA Administrative Board Meeting

NBEA Convention

Tampa, Florida

Marriott Waterside Hotel, Meeting Room 3

April 11, 2006

Members Present



Ex-officio Members
Nancy Zeliff, President



Clora Mae Baker, ISBE Representative 

Barbara Bielenberg, President-Elect

Cynthia Greene, NBEA President  

Beth Sindt, Secretary



Jan Treichel, NBEA Executive Director
Maurice Henderson, Treasurer



Ethel Holladay, Past-President 


Guest
Sharon Fisher-Larson, NBEA Administrative
Tena Crews, NBEA Convention Chair
  Representative and Newsletter Editor


Bill Murphy, NBEA Membership



  Representative and Webmaster






Nathan Uthe, Student Representative



Cathy Carruthers, Illinois State Representative

Greg Valentine, Indiana State Representative

Jody Emerson, Iowa State Representative

Larry Pagel, Michigan State Representative


Jeanette Karjala, Minnesota State Representative

Roger McMillian, Missouri State Representative

Darla Johannsen, Ohio State Representative 



Jacki McDugle, Wisconsin State Representative

Note: All documents mentioned as appendixes were distributed to board members and are attached to the original set of these minutes that are filed in the Secretary’s Handbook.

Call to Order—Nancy Zeliff
President Zeliff called the Administrative Board meeting to order at 6:45 p.m.  
Approval of Agenda—Nancy Zeliff
Item 7 e. President-Elect Report was added to the agenda after the Past-President’s Report.
Roll Call—Beth Sindt

Secretary, Beth Sindt, called the roll. Seventeen members were in attendance.
Welcome—Nancy Zeliff

Nancy welcomed the board members to the convention.  She informed the members that Tena Crews, Cynthia Greene, and Janet Treichel would be arriving later to bring greetings.
Announcement of Parliamentarian—Nancy Zeliff

Maurice Henderson will serve as parliamentarian for this meeting.  Maurice is a Professional Registered Parliamentarian through the National Association of Parliamentarians and is also a member of the American Institute of Parliamentarians.
Determination of Voting Privileges—Nancy Zeliff
All members present may vote.  Any board member currently serving in two officer positions will receive only one vote.  Throughout the meeting, votes will be taken by voice vote.  If a ballot vote is needed, tellers will be appointed to count the ballots.
Approval of Minutes (Indianapolis, IN)
(Appendix B)  Prior to this meeting, Beth e-mailed the November 10, 2005, Administrative Board Meeting minutes (Indianapolis, IN) to board members. There were no corrections, and the minutes stood approved as presented.
OFFICERS’ REPORTS

President’s Report—Nancy Zeliff
(Appendix C)  Nancy presented her report and informed the board that she will be presenting a session at the Mountain Plains Business Education Association Regional Conference in Denver, Colorado, June 14-17, 2006.

Treasurer’s Report—Maurice Henderson
(Appendix D)  Maurice prepared a packet of information for his report.  He encouraged the state representatives to use their allotted monies to promote membership in NBEA.  He also said sales of the special publication are still doing well.  A certificate of deposit in the amount of $7,243.19 matured on February 17, 2006, and was deposited into our Money Market Account.
Maurice distributed preprinted expense vouchers for board members and asked that they be turned in immediately.

Past-President’s Report—Ethel Holladay
Ethel reported that ten past presidents were planning to attend the Past-Presidents’ Breakfast.  She also reported that the past-presidents will be giving two stipends this year.
President-Elect’s Report—Barb Bielenberg
(Appendix E)  Barb informed the board about the activities she has been doing throughout the year.  She prepared a Tentative Program of Work, which was e-mailed to the board.
NBEA Administrative Representative Report—Sharon Fisher-Larson
(Appendix F)  Sharon highlighted her report and discussed the executive board restructuring initiative.  She indicated that after next year, there will be no regional presidents on this board.
NBEA Membership Representative Report—Bill Murphy
(Appendix F)  NBEA membership is down 600 people.  Membership dues for all levels except the student level will be increasing by $5, effectively immediately.  The NBEA membership committee discussed utilizing the Internet for publications and other information.  They also discussed using e-mail more efficiently and will push to get e-mail addresses from all members.
ISBE Representative Report—Clora Mae Baker
(Appendix G)  Clora Mae attended the ISBE convention in Boston this past summer.  She is planning to attend the NCBEA states’ conventions this year as well as the SIEC Conference in the Faroe Islands.
Student Representative Report—Nathan Uthe

(Appendix H)  Nathan reported that NCBEA is second for student membership; the SBEA is first.  Nathan will be pursuing a Masters in Business Administration this May.
STATE REPORTS

Illinois—Cathy Carruthers
(Appendix I)  Cathy informed the board that there will be 400-500 people attending this fall’s IBEA/NCBEA convention.  There will be 75-90 sessions for attendees.  NCBEA will not have a silent auction.  There was discussion about having the NCBEA awards presented at the IBEA Friends and Officers Reception, which is planned for Thursday, November 2, at 7:30 p.m.  For the Legislative and Leadership sessions, the board will ask Judi Olson-Sutton to do a modification of her NBEA session.

Due to the busy schedule of the IBEA/NCBEA convention, Bill suggested that a retreat be held this summer rather than during the November convention.  Larry mentioned that it would be difficult for some to be gone from school four days if the retreat was held during the convention.  There was discussion about not meeting at the NBEA convention.

There was also discussion concerning the amount NCBEA would get from the registrations.

· (Motion #1)  Sharon Fisher-Larson moved that Cathy Carruthers recommend to the Illinois Convention Planning Committee that a $5 fee be added to registration for rebate to NCBEA.  The voice vote was inconclusive; therefore, Larry called for a division.  A show of hands indicated ten (10) votes for and five (5) votes against the motion.  The motion carried.

Cathy, as the Illinois state representative, made a great initiative at the last NCBEA board meeting to get NCBEA involved in the planning of the convention.  Nancy mentioned that the state representative is really the “voice” to start planning.  State representatives should check the rotation schedule for the NCBEA convention so that they can begin dialogue with their convention planning committees.
Indiana—Greg Valentine
Greg reported that there were approximately 600 people who attended the IBEA/NCBEA convention last November, due to the textbook adoption.
Iowa—Jody Emerson
(Appendix J)  Jody announced the fall 2006 convention theme as Business Education:  Shaping the Future with IBEA.  It will be held October 13-14.
Special Guests
Tena Crews, Cynthia Greene, and Jan Treichel arrived and brought greetings.  Jan thanked Greg for setting up the Busch Gardens tour.  She also informed the board that there are 1,200-1,300 people expected to attend the convention; and over 200 are first-time attendees.
Michigan—Larry Pagel

(Appendix K)  Larry reported that the 2007 Michigan convention will be held in Frankenmuth, a favorite tourist spot.  In 2008, the convention will be held in Grand Rapids.

Minnesota—Jan (Jeanette) Karjala
(Appendix L)  Jan invited everyone to look on their Web site for conference information.  They will be using an electronic newsletter throughout the state.
Missouri—Roger McMillian
(Appendix M)  Missouri has two new state supervisors, necessitated by retirements.  Roger also informed the board that Missouri requires students to take ½ semester of personal finance.  The 2006 summer conference will be held in Springfield; over 600 attendees are expected.
Ohio—Darla Johannsen

(Appendix N)  Ohio’s newsletter now has the NBEA membership form in it.  Darla mentioned that Wells Fargo Bank offers high school students a free educational packet detailing personal finance and credit card usage.
Wisconsin—Jacki McDugle

(Appendix O)  Jacki reports that Wisconsin is offering first-time WBEA members a dues deduction off the regular membership fee.
NCBEA Newsletter Editor Report—Sharon Fisher-Larson
Sharon did not print the newsletter, as it is on the Web site.  May 17 is the next deadline.  State presidents need to submit a report, so state representatives should make sure the presidents remember to send Sharon a report.
NCBEA Webmaster Report—Bill Murphy
(Appendix P)  Bill requested that board members electronically send their reports to him so that they can be posted on the NCBEA Web site.  If reports are posted to the Web site, board members would not have to bring paper copies to the meetings.  A laptop and projection system can be utilized to view all the reports when it was time to see them.  Jacki inquired about having an NCBEA list-serve.
Nancy asked state representatives going off the board to send Barb names and information about the new state representatives.
STANDING AND AD HOC COMMITTEE MEETINGS/REPORTS

The following is a list of the committee chairpersons and their comments (if any).

Awards—Cathy Carruthers

· (Appendix Q)  Last November Barb Bielenberg received the NCBEA Secondary Teacher of the Year Distinguished Service Award.  Dr. Harriet Rogers received the NCBEA Collegiate Teacher of the Year Distinguished Service Award.  There have been no nominations for student rep; however, letters to the NABTE member colleges have been mailed.  Only one state has nominated NCBEA members for next year’s distinguished service awards.
Budget—Maurice Henderson

· (Appendix D)  Maurice referred to the packet of financial reports and materials and mentioned that several things on the budget are “standard” or the same as the previous year.  The membership income will be $7.50 instead of $7.00.  There will be a “paid” audit instead of one done by volunteers due to the fact that there will be a new treasurer.
· There was discussion of having a summer board retreat and the costs associated with having one.  Maurice said for 17 members on the board, the expenses would be about $12,000.
· (Motion #2)  Sharon Fisher-Larson moved that for 2006-2007 the Board schedule a retreat in the summer of 2006 instead of meeting at NBEA in the spring of 2007.  The motion carried.  Barb, Nancy, and Greg will check for the best arrangements and accommodations in several cities—Chicago, St. Louis, Indianapolis, and Milwaukee.  The dates chosen were July 27-29 or August 3‑5.  Nancy will inform the board of the choices as soon as possible.

Legislative—Sharon Kosek
· (Appendix R)  Barb Bielenberg gave the update for Sharon Kosek.
Marketing/Linkages—Darla Johannsen
· (Appendix S)  The Marketing/Linkages Committee has not met since the NCBEA convention in Indianapolis last November.
· The silent auction at the NCBEA convention in Indianapolis raised over $600.

· The Committee endorsed the creation of another CD of activities for teachers.

Membership—Bill Murphy
· There was no other report.
Nominating—Beth Sindt
· Beth was asked to chair the committee since Ethel was one of the nominees for the NCBEA Representative to the NBEA Board.
· Since ballots were sent out by NBEA, the results came from them.  For president-elect, Laura Taylor, Missouri, was elected.  For treasurer, Twana Hulen, Missouri, was elected.  For the NCBEA Representative to the NBEA Board, Maurice Henderson, Michigan, was elected.

· Nancy Zeliff will assume the chair position for next year’s nominating committee.  Nancy asked for input on the deadline for nominees.  There was discussion about electronic voting.
· The tentative list of offices to be filled next year includes president-elect and secretary.

Publications—Bill Murphy

There was discussion about special publications.  Several entries will be needed for the new CD of activities for teachers.
(Motion #3)  Sharon Fisher-Larson moved that each member of the board submit two (2) activities for the 2006-2007 publication by May 15.  The motion carried.

Strategic Planning/Program of Work—Barb Bielenberg
· (Appendix U)  A copy of the 2005-2006 Strategic Plan was given to each board member.
· (Appendix V)  Barb handed out her Program of Work.  On page 16, Category 12:  Annual Conventions, there was discussion about the summer 2007 Missouri/NCBEA convention.  The 2007 NCBEA Regional Convention will be July 23-27 in Springfield, Missouri.
· (Motion #4)  Jacki McDugle moved approval of the 2006-2007 Program of Work.  The motion carried.
AD HOC COMMITTEE REPORTS

Bylaws/Handbook—Sharon Fisher-Larson

· Sharon handed out new pages to replace Section 3 in the handbooks.
· Before the section on the conventions can be updated, state representatives need to supply Sharon with information about their states’ conventions.  Sharon would like to be able to present something at the August retreat; therefore, please submit information to her in the near future.

Business Minutes Committee—Larry Pagel
· The committee approved the minutes of the November 2005 Annual Business Meeting.
NEW BUSINESS

NBEA Convention and NBEA First-Time Stipends
Presently, NCBEA does not have any written policies concerning the management of the NBEA Professional Development Partnership stipend.  There was discussion about how much money is accumulated and what to do with the excess funds.  The treasurer has developed the following procedure and recommends to the board the adoption of the following policy by amending the NCBEA Policies & Procedures, Financial Policy Section by inserting a new #7 and renumbering the remaining sections as necessary.
7.  NBEA Professional Development Partnership Stipend Program
a. The treasurer will submit a written request to each state representative to solicit a $200.00 donation from each state by September 15 of each school year.  This donation should be made payable to NCBEA and sent directly to the treasurer.

b. In order to be considered a participating state for the current school year, the donation from the state must be received by December 31.

c. Each state that provides a $200.00 donation will be eligible to have an individual from its state recognized as stipend recipient during the NBEA convention.

d. If a state does not have an eligible stipend recipient from its state, the funds donated from that state will remain in the NCBEA treasury and may be used to award additional stipends to other individuals from another state.

e. Any funds remaining at the end of the school year will be used for _____________________.
Without objection, Maurice’s proposal has been referred to the Budget/Finance Committee to refine the proposal.
Approval of 2006-2007 Budget
(Motion #5)—Maurice gave budget changes/corrections as follows:

INCOME Membership $7.50 per member; Fundraisers Income $400.00; Transfer from Checking Accounts/Investments $12,285.00; TOTAL INCOME $26,085.00.

EXPENSES Administrative Board Meetings $10,000; Officers—Past President $75.00; Special Publications $1,700.00; TOTAL EXPENSES $26,085.00.
Maurice moved to adopt the 2006-2007 budget as changed.  Motion carried.

Approval of Policies and Procedures Handbook Changes

It was noted that changes to the bylaws need to be included in the newsletter.  It was suggested that the restructuring of the board be discussed by a bylaws ad hoc committee.
Recognition of Student Representative and Outgoing Board Members
Certificates and plaques were bestowed upon outgoing board members for their dedication to NCBEA and NBEA.  Those members include Nathan, Student Representative; Maurice, Treasurer; Sharon, NBEA Administrative Representative; Ethel, Past President; and the following state representatives:  Jan (MN), Darla (OH), and Larry (MI).
ANNOUNCEMENTS

DPE will be celebrating its 70th anniversary in Minnesota.  Remember that May 17 is the deadline to get articles to Sharon for the newsletter.
ADJOURNMENT
The meeting was adjourned at 11:12 p.m.

Beth Sindt, Secretary

(approved ______________________)


