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NORTH CENTRAL BUSINESS EDUCATION ASSOCIATION

Administrative Board Meeting

M I N U T E S

NCBEA/Iowa Joint Convention

Des Moines, Iowa

Airport Holiday Inn, Room 292

October 14, 2004

	Members Present
Ethel Holladay, President

Nancy Zeliff, President-Elect

Beth Sindt, Secretary

Maurice Henderson, Treasurer

D. Matthew Hankins, Past President

Kimberly Schultz, Senior NBEA Representative

Sharon Fisher-Larson, Junior NBEA Representative

Monica Fine, Student Representative

Cathy Carruthers, Illinois State Representative

Donna Kimmerling, Indiana State Representative

Jody Emerson, Iowa State Representative

Larry Pagel, Michigan State Representative

Jeannette Karjala, Minnesota State Representative

Donna DeFrain, Missouri State Representative

Darla Johanssen, Ohio State Representative

Jacki McDugle, Wisconsin State Representative

Barb Bielenberg, NCBEA Newsletter Editor

Marcia James, ISBE Representative
	Guests
Dr. Bill Murphy, NCBEA Webmaster


Note:  All documents mentioned as appendixes were distributed to board members and are attached to the original set of these minutes, which are filed in the Secretary’s Handbook.

President Ethel Holladay called the meeting to order at 6:32 p.m.  Beth Sindt, secretary, called the roll; 18 members were present.  President Holladay welcomed our guest and Webmaster, Dr. Bill Murphy.

President Holladay appointed Maurice Henderson as Parliamentarian.  Except for Marcia James, ISBE Representative, all members present can vote.

There were no changes to the agenda (Appendix A); therefore, it was approved as presented.
The minutes (Appendix B) of the NCBEA Administrative Board Meeting—which was held April 6, 2004, at the NBEA convention in Chicago, Illinois—were distributed. Without objection, the minutes were approved as corrected.

President Holladay appointed a committee—Barb Bielenberg (chair), Larry Pagel, and Kimberly Schultz—to review and approve the minutes from the Green Bay, Wisconsin, Annual Business Meeting.  President Holladay appointed the committee to review and approve the minutes from this year’s annual business meeting—Matt Hankins (chair), Jacki McDugle, and Donna DeFrain.

OFFICERS’ REPORTS
PRESIDENT’S REPORT

· President Holladay reviewed her report with the board (Appendix C) and distributed the updated NCBEA Board Directory (Appendix D).

PAST PRESIDENT’S REPORT

· Matt Hankins gave his report as past president (Appendix E).

TREAUSER’S REPORT

· Maurice Henderson, treasurer, reported that there were eight (8) stipends given to NCBEA members attending the NBEA convention in Chicago.  He shared correspondence regarding these stipends.  He reminded the state representatives to encourage their state boards to donate $200 to the NBEA scholarship fund.

· Several updates were mentioned, and Maurice said there is a completely new financial section in the policies and procedures handbook.

· Maurice shared the following about our financial status (Appendix F):

	Beginning Cash Balance, July 1 2003 
	$20,621.64

	Total Receipts as of June 30, 2004
	$21,891.61

	Total Disbursements as of June 30, 2004
	$18,977.45

	Ending Cash Balance, June 30, 2004
	$23,535.80


Investment Accounts

The ending balance includes the following investment accounts:

· Money Market account earning 0.50% annual percent ($12,996.95)

· Certificate of Deposit earning 0.90% interest ($5,000.00)

· Sue Reid and Cathie Hudson completed the audit of the NCBEA financial records. On behalf of the Budget Committee, Maurice S. Henderson moved to adopt the auditors’ report (Motion 1).  The motion passed.


· Maurice also mentioned that the state department in Nebraska purchased the Technology Activities for $2,187.  Other items discussed were Certificates of Deposit, checking accounts, Expenses forms, Receipt of Funds forms, reimbursement of expenses for attending this meeting, and mileage costs (37.5¢/mile).

BOARD MEMBERS’ REPORTS
· Student Report (Appendix G)—Monica Fine, a student at Northwest Missouri State, is busy recruiting NBEA members.

· Illinois Report (Appendix H)—Cathy Carruthers announced that during their convention November 3‑5, 2004, they will be making a bylaws change to reflect a 3-year term for the NCBEA representative.

· Indiana Report (Appendix I)—Donna Kimmerling announced the 2005 NCBEA/IBEA convention will be November 11-12 in Indianapolis.  They are planning to have it at the Airport Adams Mark Hotel.  The NCBEA board meeting will be November 10.  They would like each state in our region to provide 1-2 speakers and will need proposals from them by the end of December.

· Iowa Report (Appendix J)—Jody Emerson welcomed everyone to Iowa and the joint convention.

· Michigan Report (Appendix K)—Larry Pagel announced that their convention will be October 21‑23 (the first time for a Saturday).

· Minnesota Report (Appendix L)—Jan Karjala; their convention was September 29-October 1.

· Missouri Report (Appendix M)—Donna DeFrain’s state will have its convention at the Lake of the Ozarks November 19-20.

· Ohio Report (Appendix N)—Darla Johanssen invited everyone to attend their convention next week.

· Wisconsin Report (Appendix O)—Jacki McDugle; they will have their first fall convention September 22, 2005.

· NCBEA Newsletter Editor Report (Appendix P)—Barb Bielenberg informed us that the newsletter will be online.  She also gave us an updated NCBEA brochure (Appendix Q).

· ISBE Representative Report (Appendix R)—Marcia James attended the Business Education Hall of Fame.  She reported that ISBE will be in Boston next summer.

· NCBEA Webmaster Report (Appendix S)—Bill Murphy informed us of the new Web site for NCBEA:  http://ncbea.net.  We need to ask state Webmasters to link to the NCBEA site.

STANDING COMMITTEES’ REPORTS

· Awards.  Cathy Carruthers will be the new Awards Committee Chairperson.  Nomination forms for the NCBEA awards will be available on the NCBEA Web site after Cathy’s home address is replaced with her work address.

· Budget.  Maurice Henderson requested that any memberships given away as “prizes” be sent to him so that he can issue a check with the membership form.  This should also be the case when we pay our student representative’s membership dues the year after they serve on the board.

· Membership. Kimberly Schultz awarded Jan Karjala with a travel bag and plaque for reaching the 100 percent membership goal (Appendix T).  

· Nominating.  The nominations deadline is December 18, 2004, for the NCBEA President-Elect and the NBEA Representative (membership rep.).

· Program of Work/Strategic Planning.  Nancy had questions concerning the current Program of Work.  She also said that the Strategic Plan will be better aligned with NBEA (Appendix Y).

· Marketing/Linkages.  During this convention, NCBEA will have a silent auction and also sell the new CD entitled Activities for Student Success.  States are encouraged to conduct fundraising for NCBEA during their conventions (e.g., 50-50).  Maurice Henderson ordered new “horizontal” ribbons and will be giving them to the state representatives (Appendix U).

SPECIAL COMMITTEES’ REPORTS
The legislative report (Appendix V) was prepared by Sharon Kosek, and Sharon Fisher-Larson gave the bylaws/handbook report (Appendix W).  

The Bylaws Committee proposed changes to include the Webmaster on the Administrative Board.  The change would be in Article VI, Section 2 (Appendix X; Motion 2).  On behalf of the Bylaws Committee, Sharon Fisher-Larson moved that Webmaster be added to the Administrative Board.  The motion passed.

UNFINISHED BUSINESS
Kimberly Schultz moved that the State Representatives’ Rotation Schedule be established as follows, contingent upon adoption of the proposed amendment to Bylaws Article IV during the 2004 Annual Business Meeting:


Year 1 (effective July 1, 2005)—Regional, Wisconsin, Missouri


Year 2 (effective July 1, 2006)—Minnesota, Ohio, Michigan


Year 3 (effective July 1, 2007)—Illinois, Indiana, Iowa

Motion passed (Motion 3).

Activities for Student Success includes 48 activities.  CDs will be sold for $5 each; there will be no hard copies sold.

NEW BUSINESS
There was no new business to conduct.

ANNOUNCEMENTS & OTHER
Seating arrangements at the convention were discussed.  The Annual Business Meeting will be Friday from 5-5:30 p.m. in the Ambassador Room by the hotel registration desk.

Our next meeting will be Tuesday, March 22, at 6:30 p.m.  There will be no committee round tables on this date.  Committee business will need to take place prior to the board meeting in March.

The meeting was adjourned at 8:40 p.m.

Beth Sindt, Secretary

(approved March 22, 2005)

